
2023 Gabriel Awards 

                 Judging Instructions 
 

Questions? Contact us at: Awards@CatholicMediaAssociation.org  1 of 3 
 

 
 
 

Welcome to the 2023 Gabriel Awards 
 
 

 
We thank you for taking the time to judge the Gabriel Awards. This is a valuable program for 
CMA members and non-members, and we could not manage this program without your 
expertise and your effort. 
 
We ask our judges to recognize the hard work of participants as supporting the themes of 
dignity, compassion, community and justice, and to value those principals when evaluating the 
entry. When judging, you may find times when a powerfully presented principal outweighs a 
well-produced product, and this is the intent of these awards 

 
All submissions must be from work in the previous year unless otherwise noted. 
 
The following pages contain background information and steps for using the website to judge 
the 2022 Gabriel Awards. The CMA Awards Program coordinators are happy to answer your 
questions or offer assistance at Awards@CatholicMediaAssociation.org. Staff is working mainly 
remote. 

 
 
 
  

Thank you for participating! 
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Background Basics 
 

 

Awards Website 
▪ All judging for the Catholic Press Awards will take place in our awards website https://catholicpress.secure-

platform.com/a/solicitations/47/home On this website, you can view all your judging assignments, score 
entries, add comments, and choose winning entries. 

 

▪ Returning judges: Log onto the website using the same email and password as last year. If you do not remember 
your password, click the “lost password?” link to reset it. 

 

▪ New judges: A profile has already been created for you in our system. Before judging opens on March 1, you will 
receive an email that automatically assigns a password to your account. Use this password to log in, update your 
profile, and evaluate entries. You are encouraged to create your own password once logged in.  

 
▪ Please email CMA at Awards@CatholicMediaAssociation.org if you have not received you log-in information by 

February 20, 2023. 
 

Hard Copy Submissions 
Some categories require the participant to submit a “hard copy” so that judges can review the actual product. The CMA 
office ships those copies to the judge assigned these categories in late February. Scoring is still completed online for 
that category.  
 

Placement and Comment Updates  
Judges will nominate top entries in each category. From this list, judges may award a First place and runner up winner. 
 
Judges must provide comments for First and runner up winners. The comments are read by all participants and should 
two to-three sentences that summarize why the entry won.  
 

Disqualification 
The CMA office does its best to run interference on entries that are incomplete or ineligible. Due to the high volume of 
entries, sometimes ineligible submissions get through. You have full authority to disqualify an entry for the following 
reasons: 

▪ Incorrect number of elements (i.e., submitting one article where three are required) 
▪ Content was not published in 2022. 
▪ Content submitted does not match category description 

 
To disqualify an entry, state the reason in an email to establish an official record of the decision. CMA office staff will 
remove the entry from your assignments and keep a record of the reason. Email Kathleen Holloway at 
Awards@CatholicMediaAssociation.org 
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Judging Process 
 

 

1. Access your assignments.  

A. From the homepage of the awards website, enter your email and password to log in. Once you 

are in,  

B. Click “My Judging Assignments.”  

C. Click “Open” on the line that indicates the 2023 Gabriel Awards.  

D. Click “Open” again on the line that says “View All Categories.”  

i. All of your assigned submissions will show up. You can filter your submissions by category and 

status (scored or un-scored) in the sidebar on the right side of the screen. 
 

2. Evaluating an entry.  

A. Click “View Application” next to an entry that you wish to judge.  

i. You will see two columns: the application on the left and the evaluation form on the right.  

B. Clicking “Next” at the end of the Applicant Information will pull up the Submission Form, which 

will have file uploads, URLs, and other information necessary to judge the submission.  

i. You can click back and forth between the Applicant Information and Submission Form and the 

Evaluation Form will stay where it is. 

After evaluating the entry, you have two options 

1. Stop Working: Click “Save and Back to List” 
i. This saves your work and takes you back to the list of your assignments, where you log out 

2. Continue working: Click “Save and Go to Next”  
i. This allows you to go straight to the next entry to be judged 

 

3. Editing judgments. You have until 11:59 am CT on April 6, 2023, to make changes.   

A. To change the score of an entry, search for it using the filters on the right side of the screen, then 

click “View Application.” Change scores as you see fit. Be sure to save your changes. 
 

Assigning winners.  
4. Judges will nominate top entries in each category. From this list, judges may award a First place and runner up 

winner. Judges must provide comments for First and runner up winners. The comments are read by all 
participants and should two to-three sentences that summarize why the entry won.  

 
 
 

JUDGING DEADLINE: 

11:59 am. CT – Thursday April 6, 2023 
 

https://catholicpress.secure-platform.com/a/

